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2133 32nd Avenue North, Birmingham, AL 35207 
(205) 328-3937 

 

CHECK REQUEST 
  
 

Please attach all receipts for payment.   

Date: _________________________ 

Ministry Division: _______________________________________________________________ 

Ministry Team: _________________________________________ Event Date: _____________ 

Requested By: _________________________________________ Amount: $_______________ 

Purpose:_____________________________________________________________________ 

______________________________________________________________________________ 

Make Check Payable To:             

______________________________________________________ 

                                                ______________________________________________________ 

                                                ______________________________________________________ 

Check Advances: 

Attach a breakdown of estimated costs. All event requirements must be submitted two weeks 

before the event date.  

One Approval Signature Required: 

________________________________________________________________________ 

Ministry Division Coordinator, Administrative Committee Member, or Lead Trustee 

________________________________________________________________________ 

Finance Chairperson or Pastor 

 Payee: _____________________________________________________________________ 

Date Check Written: _________________ Check No. _____________ Check Amt. $__________ 

Check Signed By: _______________________________________________________________ 

Check Signed By: _______________________________________________________________ 


